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Greetings Fellow Artists,

Throughout our 24-year history, the Cincinnati Fringe Festival has celebrated
exciting new theatre and the independent artists from near and far who create it,
right here in our neighborhood home of Over-the-Rhine.

The Cincy Fringe is about the creation of a spirit and a community that we believe
can endure beyond the two weeks of Fringe to last all year, because our limitations
are our strengths and the challenges of one are the responsibility of the collective.

This document is a near-comprehensive look at all things that a potential Fringe
Producer should consider before they apply. Please do reach out if you have any
questions about the application process or how to Fringe.

We're so happy that you're here. We want your vision, your passion, your energy and
enthusiasm. We crave your stories, your craft, your unique perspective on the world,
and the particular way that only you can embody it. We're cheering for you and
wish for your success.

We hope you enjoy these 29 pages of lovingly-crafted Handbook!

Happy Fringe!

Know Theatre of Cincinnati Staff



WHAT’S NEW IN 2027

NO EMBARGO ON PRODUCER PARTICIPATION

Artists have told us for years that their inability to announce their participation in the
festival early has hindered their ability to build their production team and
anticipation, so we are doing away with the embargo. Artists may announce their
participation in the festival after confirming their participation in late February, but
we will still place an embargo on show titles and show images so we can do a
coordinated festival lineup announcement in early April.

AUDIENCE NUMBERS WENT UP AND ARTIST PAYOUTS CONTINUE TO
RISE

We are keeping ticket prices steady this year. Last year, we saw a 12% increase in
single ticket sales from the previous year's festival, and a 24% increase in the
average Primary Lineup Producer payout.

FINALIZED PRIMARY LINEUP APPLICATION INFO

More than ever before, we're asking that the information you submit in your Primary
Lineup application be as finalized as possible, especially as it pertains to Tech and
Availability. These details weigh heavily when it comes to Lineup selections, venue
assignments, and scheduling, so we'd rather you simply clarify or make minor
alterations in the future rather than completely change things on us.

See Page 9 for more info on Applications.

PROGRAMMING Components

With over 150 performances, installations, and events, it can be hard to keep track of
everything. The following is a quick breakdown of all the different types of
programming we include and have open applications for.

PRIMARY LINEUP (approx. 26 productions)

The heart and soul of the Cincy Fringe, these shows receive the most number
of performances and are the only productions featured in our See-it-All
Schedules, which indicate how patrons can catch every single show. These are
also the only shows eligible for an Encore performance on the final day of
Fringe and one of our 6 Pick of the Fringe Awards.



: NOTE: The vast majority of the information covered in the

- Handbook pertains specifically, but not always exclusively, to
 the Primary Lineup, so if you're interested in applying for this

. component please keep reading to discover everything you need
to know. Even if you're aiming for another programming

. component, we encourage you to absorb as much as you can!
Maybe the details will change your mind...

FRINGE IN DEVELOPMENT (7-3 workshop productions)

The Fringe is not only about showcasing new work, but also about assisting new
theatre artists with the heavy lift of self-producing. Every year, we aim to provide our
Fringe In Development productions with resources that allow them to rehearse and
workshop pieces during the festival, culminating in a one-night only, world premiere
of their show.

KIDS FRINGE (7-2 productions)

Our Kids Fringe programming occurs on the weekends before other performances
and offers free admission to performances for children 12 and under with the
purchase of an adult ticket. Productions between 45 and 60 minutes in length that
are interactive and educational are highly encouraged.

SPECIAL EVENTS (2-5 Limited Run productions)

Sometimes a production doesn’'t qualify for any other category, but we still
want to present it. In these cases we offer productions the option of a 1-3
performance run as a Special Event. This category is especially good for shows
with very limited availability or running times longer than an hour, as we do
not accept productions into the Primary Lineup that are longer than 60
minutes and who aren't available for at least 8 consecutive days.

FRINGE LATE NIGHT (Nightly events, parties, and social hours)

Every single day of Cincy Fringe ends with an after party at Fringe HQ, collectively
dubbed Fringe Late Night. Each Late Night kicks off at 10pm with an installment of
the Channel Fringe Hard-Hitting Action News Update — your source for all Fringe
news you need to know — and features a different theme and/or event like
60-Second Previews, the Kind Weird Puppet Slam, or the Flashlight Cabaret.
Involving artists in the creation of Fringe Late Night is essential, so pitch us an idea!



CINCY FRINGE 2027 TIMELINE*

*These deadlines and dates are subject to change at the discretion of Cincy Fringe.
Applicants and participants will be given advance notice of any changes whenever possible.

October 1, 2026
Applications go live at cincyfringe.com

December 1, 2026
Final Deadline for all Fringe
Applications

January 29, 2027

Application Status Notifications for
Primary Lineup, Special Events, Fringe
Development & Kids Fringe

February 22, 2027
Contracts, Paperwork, & Producer’s Fee
DUE

March 1, 2027
Tech Survey & Unified Audition Survey
DUE

March 14 & 15, 2027
Unified Auditions at Know Theatre

March 15, 2027
Marketing Survey DUE, Housing
Survey DUE for Out-of-Town Artists

March 22, 2027
Show Images Due

March 29, 2027
Availability Survey DUE

April 6,2027
Festival Show Images & Titles Released,
Fringe Passes Go On Sale

April 16, 2027

Venue Assignments, Ground Plans and
Performance/Tech Rehearsal
Schedules issued for confirmation
within 48 hours

April 23, 2027

Artist Pass Info Survey, Required Info
Graphic, Promo/Late Night Event RSVP
sent to Producers

May 3rd, 2027
Full Schedule Announcement & Single
Tickets on Sale

May 10, 2027

Artist Pass Info Survey &
Promotional/After Hours Event RSVP
DUE

May 27, 2027
All-Access Pass Holder & Artist Happy
Hour

June 1, 2027
First day of Tech Rehearsals

June 4th—June 19th, 2029
The 24th Annual Cincinnati Fringe Festival



APPLICATION process

The Primary Lineup application is far more complex than any other and, as such, the
rest of this section applies mostly to those applications only. All other applications are
pretty straightforward, but please drop us a line if you have any questions:

bridget@knowtheatre.com
JURYING

Cincy Fringe is a curated festival. All applications are evaluated by a team of around
50 local and out of town Arts professionals, educators, and journalists. Every
individual application is reviewed by 3 jurors; we ensure that at least 2 of the 3 jurors
for each application are demographic peers of the applicant based on gender, race,
sexual orientation, and disability. Final lineup decisions are made by the Cincy Fringe
creative team, taking into account all of this feedback. Our Fringe 2027 jury will have
gender parity, and at least 25% of the jury will be BIPOC identifying.

: NOTE: We’re unable to provide any production with

. juror feedback of any kind. Remember, rejection of
Eyour project is not necessarily a comment on the quality
s of your work and is instead likely a result of balancing

¢ the Lineup’s thematic, stylistic, and regional

. representations. Since you don’t know whether jurors
will be familiar with your past work, be sure to make
* your application as complete as possible, even if

: you’re a returning artist!

There is no specific type of production that we’re looking for at Cincy Fringe.

To assist and guide our jury as they review applications, we issue them the following
criteria to consider so their adjudication goes beyond mere commentary on
perceived quality. These criteria are not scored or tallied, they simply serve as a
jumping-off point for jurors to craft portions of their evaluation.

e Is this work that will be unique to our region? (i.e. has something like this
been produced recently in Cincinnati?)

e Is the project able to be produced within the constraints of the Fringe
structure?

e How does the project fulfill the goal of the Cincinnati Fringe Festival to
present diversity, innovation, and/or passion?


mailto:bridget@knowtheatre.com

e Did the applicant do their due diligence with their project proposal?

NOTE: These criteria also serve as excellent guiding
questions for your Proposal. (see Page 17)

APPLICATION FEE

We don't want an application fee to be a barrier to submission, but also have to
acknowledge that any fees we receive are part of what keeps the festival running!
Cincy Fringe applications have a suggested pay what you can fee:

Primary Lineup Kids Fringe
Pay What You Can/$25 Pay What You Can/$15
Fringe Development Special Events
Pay What You Can/$15 Pay What You Can/$25

# of PERFORMANCES = VENUE CAPACITY + AVAILABILITY
If accepted, we use TWO factors you'll address in your application that determine the
maximum number of performances you'll be scheduled to receive.

VENUE CAPACITY

Cincy Fringe organizes its venues into Small, Medium, Large, and Extra Large
capacities to help determine performance maximums for the shows
assigned there:

- Extra Large Capacity venues (80+ seats) receive 5 performances
-> Ir_T;ar;e Capacity venues (60-80 seats) receive 5 performances

> mzz;ium Capacity venues (45-59 seats) receive 6 performances
> ;nni);ll Capacity venues (30-45) receive 7 performmances max

In the application you'll be asked to select all sizes of venue that you're willing
to accept. Note that last year our average attendance per performance across
the festival was 47.

E NOTE: Smaller capacities don’t necessarily mean smaller playing
. spaces, but we will address typical performance space sizes later
. on.




AVAILABILITY

In the application, you'll be required to select the approximate number of
days you plan on being available. This availability directly corresponds to
how many of your maximum number of performances you receive:

9+ Days (Maximum number of performances, as detailed above)
7-8 Days (Maximum minus 1)
5-6 Days (Maximum minus 2)

EXAMPLE: If you're in a Small Capacity venue but are only
. available for 5 days you would receive 5 performances instead of 7.

While you'll submit your finalized availability in March, your maximum
number of days available can’t change after you apply. That means if you
go from 5 days of availability to 7, you can still only get a max of 3 shows
(depending on your venue, see below). Part of our selection process takes into
account the total number of performances and we try not to let those
numbers fluctuate too much.

REQUIRED SAMPLES & MATERIALS

Every Primary Lineup application has Required Samples, depending on the type of
show you're submitting. It's important that you submit all Required Samples with
your application, so make sure to find the appropriate category below for your
production and review what Required Samples you'll need to provide:

SCRIPTED PRODUCTIONS (including Musicals)

All scripted productions (including musicals) must submit 10 pages of sample
writing from the show. Your sample may be a collection of any 10 pages from your
script and you can also include an outline of the show that won't count towards the

total.

PLEASE NOTE: While you'll have a chance to submit a full script, please make sure
this sample is a completely separate document that contains only the 10 pages
the juror should read (and an outline, if desired).

MUSICALS
Along with 10 pages of sample writing, musicals must also submit at least 3 songs
from your production via SoundCloud, YouTube, or another streaming website.

PLEASE NOTE: Our Application form will give you the ability to upload audio
samples. You can also provide links to allow jurors to stream the files.




UNSCRIPTED PRODUCTIONS (Dance, Improv, etc)
All unscripted productions must provide 10 total minutes of video from the
production via YouTube, Vimeo, or another video streaming website.

PLEASE NOTE: Our Application form does not give you the ability to upload video
samples. You will need to provide links to allow jurors to stream the files.

MY PROPOSAL DOESN'T HAVE A SCRIPT YET

As with Devised Works, sometimes part of a production’s process is developing the
script and the production much closer to the start of the Festival. If you are unable
to provide a script sample, you are required to submit up to 10 pages detailing,
outlining, or otherwise reviewing your process, intention, and goals of the
production.

PLEASE NOTE: It is challenging for Jurors to judge projects that don't provide work
samples. If you are submitting an application for work that has not been created
yet, we highly recommend entrusting someone to give your proposal a proofread.
Can the reader envision the world that you wish to create onstage? Have you
assembled a team of theatre magicians to help you edify your vision? These are
details that are excellent to address in your proposal.

OPTIONAL SAMPLES & MATERIALS
To help bolster your application even further, you have the option to submit some

additional ssample materials:

FULL SCRIPT

If we have the need, being able to reference some additional portions of your
script could come in handy, especially in the final stages of adjudication. If you
have a full script from your show, feel free to share it.

REVIEWS/ARTICLES
You can submit a pdf of reviews or news articles your show/company has

received.

ADDITIONAL MATERIALS LINKS
Links to video, music, scripts... feel free to share with us anything else you think

might help support your application.

PRODUCTION HISTORY

Where, when, and what have you been up to? This can be especially helpful
for shows that don't yet have a script to show the jurors you've got what it
takes to make a successful show.




THE COVER LETTER

Consider it an open essay on why your show deserves to be in Cincy Fringe. You get
two pages to express yourself, talk about your work as an artist, and/or the team
you've assembled, and sell your show. Focus on answering these questions: Why this
show? Why now? Why Cincy Fringe?

NOTE: The Cover Letter shouldn’t be a brief synopsis of
your piece. We want to know about you, your
production team, your work, and why you want to
perform at the Cincy Fringe.

TECHNICAL ELEMENTS

Cincy Fringe Production Staff provides support for every show in the festival, so
planning in advance is vital to the success of every performance. In order for us to
plan accordingly for your production we need to know exactly what your technical
needs will be.

We guarantee the ability to light your performers with basic wash lighting, the ability
to plug your device into a speaker to play sounds/music, and a clean safe space to
perform. Anything beyond these elements should be noted as something to ask for.
You will have the opportunity to finalize these details later in the process, but having
a complete plan of technical needs & dreams is important for us to provide the best
experience for everyone.

You will be asked what are the imperative stage conditions that your show MUST
have. These are the bare bones that your show must have to be successful. Please
consider this question seriously and use it as an opportunity to strip back anything
you may not need and leave only what will truly highlight the heart & soul of your
production. We may be able to offer you more than your MUST haves, but
understand we are considering the needs of the festival as a whole as we review each
application.

WORKSHOPS AND AFTER HOURS SUGGESTIONS

We like to use our application as an initial opportunity to gather some ideas from the
collective creative consciousness of our applicants, so when you apply you'll also have
the opportunity to suggest a workshop you could teach at the Festival as well as
pitch us ideas for Late Night themes or events that you would like to engage with.

NOTIFICATION
When we send out notification emails on January 29, 2027, you'll be informed that
we've reached one of the following conclusions regarding your production:

ACCEPTANCE
If your production is selected, you'll have 5 days to confirm your desire to be
included. Once your participation is confirmed you will receive a Producer’s
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Guide and have two weeks to submit Producer’s Contracts & Paperwork, and
your Producer's Fee. You will have a month to submit your Tech Survey and
Unified Auditions Survey.

FRINGE IN DEVELOPMENT

If your production isn't quite right for the Primary Lineup but has a lot of
theatrical potential, we might ask you to participate in our Fringe In
Development program, which takes advantage of the critical mass of creativity
at Fringe by harnessing other artists to help you workshop your production
and culminates with a one-off performance towards the end of the Festival.

ALTERNATE

Life happens, and we almost always have shows that have to bow out after
they've been accepted, so we'll ask a number of shows to hang on as
alternates. Alternates will be notified by no later than mid-March of their
final status and may be required to provide information/survey responses
prior to that time.

REJECTION

Not every application will make it into the festival. Most of the time it is not
because we didn't like your show but, instead, that it didn't quite fit into the
Lineup this year for any number of reasons.

IF you’re ACCEPTED

There’s lots to do in a short period of time if you make the Lineup, so here’s a
quick overview of some of the items, documents, and deadlines to expect.

CONTRACT & PRODUCTION FEE

Your first task after acceptance will be reviewing and signing your contract, our
Harassment Policy, and a W-9 tax form we need you to fill out (if you're from the US).
You're not officially part of the Festival until these documents are returned to us. This
deadline is also when you submit your non-refundable $150 Primary Lineup
Production Fee.

TECHNICAL SURVEY

Before we can assign you to a venue, we need to confirm the technical
parameters of your production. You'll want to be as thorough as possible when
answering tech questions. We guarantee the ability to light your performers
with basic wash lighting, the ability to plug your device into a speaker to play
sounds/music, and a clean safe space to perform. Anything beyond these
elements should be noted in your technical survey & discussed with the
Production Staff. After your tech survey has been reviewed a virtual production
meeting may be scheduled with Cincy Fringe Production Staff to discuss
details and possibilities. This is a great time to go over the technical needs &
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dreams you noted in your application & tech survey. Production Staff will help
you dream big in the most logistically possible way.

PRODUCER’'S GUIDE

This will detail all of the next steps following acceptance, along with plenty of info
about Marketing your show. This includes everything you can expect from us in
promoting the Festival along with suggestions, tips, and tricks about promoting your
show individually. We'll send you press contacts, postering lists, social media tags,
etc. Whatever we've got to help make your show successful, we'll share it. This
document also details the requirements for your Show Images.

MARKETING and AVAILABILITY SURVEY
You will have 6 weeks following acceptance to confirm the most important details of
your show.

MARKETING

This is the info we'll use to create our press release, build your ticketing page
on our website, and begin working on the Fringe Guide. We strongly suggest
having information finalized when you initially submit. Some of our biggest
points of confusion happen when information changes between surveys.

AVAILABILITY

In this section you will verify the period of time you will be available to
schedule your Tech Rehearsal and Performances. We strongly suggest you
secure entire days/evenings free, as partial availability on any given day
may affect our ability to schedule performances.

E PLEASE NOTE: Once this survey is received, we may be
. unable to accommodate new conflicts. We suggest

. compiling an accurate account of your cast and crew
availability as soon as possible. Do make sure to ask

° your team if they are involved in other fringe

. productions.

ARTIST PASS INFO SURVEY and PROMOTIONAL EVENT RSVP

The Artist Pass Info Survey will be issued in late April, and will be used to collect
contact information for all cast and crew members that are actively working on your
production. We must have a complete list of participants that are necessary for the
run of each performance during the festival so that we may issue Artist passes.
Producers are responsible for having their cast and crew members sign and return
forms necessary for participation. We'll send out an email to all Cincy Fringe Artists in
mid-May with the opportunity to sign up for workshops and Fringe After Hours
events.
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MARKETING information

1. We, the Cincy Fringe, handle marketing, public relations, and promotions for
the festival as a whole. We plaster the town with Fringe Festival posters and
postcards, send press releases and email blasts, engage with press, media and
reviewers, update the website, promote through social media, and publish the
Official Cincy Fringe Festival Guide (Artist Priced Ads are Available for
Purchase!).

2. While we pitch the heck out of the Festival itself it is up to YOU to sell your
show as an individual project and we STRONGLY encourage as much
self-promotion as you can muster. Do not expect that people will just show

up.

3. Word of mouth is always a great asset, especially here at Cincy Fringe; we have
lots of audience members who come to take in as much of the festival as
possible. Engaging patrons is one path to success.

4. Clarity and consistency is key, so make sure your marketing materials
accurately and appropriately promote your show. Nail down marketing
information early and do not make huge changes; this will only enhance
your process and make things easier for everyone, especially us.

WORD OF MOUTH

The #1 way audiences hear about shows at the Festival itself is through word of
mouth. The majority of our audience base is super supportive and comes down for
Fringe as a whole, not just for one particular show. They share their opinions with
other patrons and love chatting with artists, so the more people you can talk to early
on, the better turnout and momentum you will have for your run. We highly
recommend attending other Cincy Fringe shows and our free Fringe Late Night
events to engage with audience members and chat up your show.

HIT THE STREETS

Word of mouth is powerful, but you can't count on it alone to fill your house; in fact,
you can't count on sell-out crowds just appearing on their own in general..you gotta
do the work. The Over-the-Rhine neighborhood that Cincy Fringe calls home has
never been more popular and there are plenty of opportunities to promote your
show within the Festival footprint to crowds who may have never even seen a Fringe
show before. Perfect your elevator pitch, hit the streets during the festival, post up at
a street corner and be prepared to whip out a postcard and chat up your show.
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STREET PERFORMANCE/BUSKING
If you're so intent on hitting the pavement that you want to take it a step further,
street performance and busking can be a fun way to attract attention! It's a great way
to promote events, enrich our neighborhood, and maybe even make some spare
cash in the process. Below are some of our local laws and guidelines that apply to
street performances in Cincinnati. We ask that you adhere to these rules to keep
yourself and the Festival safe and legal. The Festival is not liable for any violations
street performers may engage in.
e You can perform in any public place - sidewalk, park, or any space open to the
public as long as you are not impeding a right of way.
e You can attempt to collect tips: pass a hat, or create a sign requesting tips, but
you may not ask for money out loud — unless you are responding to a question.
e You can perform on Fountain Square, but if you want to reserve a specific time
and place, get a permit in advance.
e Don't perform for tips on public transit like buses and the streetcar.
e Don't violate the noise ordinance. Radios and amps are not a good idea.
e The city code prohibits any writing, drawing, or inscribing on any sidewalk -
even with temporary products like chalk or removable stickers.
e Selling stuffis not the same as accepting tips. If you are selling, check out the
city's vending policy on the web at www.cincinnati-oh.gov or call (513)
352-4638.

PLEASE NOTE: This advice is based on city and park board ordinances and
. regulations. This is not a legal opinion. If someone challenges your right to create
Eyour art, it's probably a good idea to stop and check the rules.

FRINGE GUIDE

The Cincy Fringe’s go-to source for schedule and production information is the
official Fringe Guide: a 20+ page printed program. You'll see it in the hands of tons of
Fringe Patrons as they track and schedule their journey, and it can also be found on
cincyfringe.com. Cincy Fringe Producers receive a heavily discounted ad rate for
guarter, half, and full page ads.

REQUIRED INFO GRAPHICS

In order to ensure all productions are providing potential audience members with
the correct information, Cincy Fringe will give you several variations of our Required
Information Graphic (RIG) that must be included on all posters and postcards that
are printed for use during the Festival. This RIG should not be on the Show Image
that you submit to us in mid-March - the images that you submit at that time are
used on our website, for press, and in social media.

POSTERS & POSTCARDS AT VENUES

Bring five (5) copies of your poster to the Know Theatre Box Office and we'll hang
them in the space and at Fringe venues. Please do not hang posters at Fringe HQ
yourself 3)


http://www.cincinnati-oh.gov

14

TECH Information

Cincy Fringe Production Staff provides support for every show in the festival, and we
are excited to see what the possibilities for your show are! Here are a few things to
consider when deciding what your technical needs & dreams are.

BACK TO BASICS:

Fringe is a great opportunity to make magic with the basics! Our production staff is
small but mighty in that they can provide creative solutions for almost anything you
can think of. That being said, time & equipment are finite resources, so we can only

dream as big as our logistics will allow.

We are able to guarantee the following basics for every performance:

VENUE & STAGE

Cincy Fringe venues are primarily pop up spaces in churches or storefronts that were
not designed as a performance space. This means that all technical equipment and
seating are set up by our staff and spread out among the entire festival. We
guarantee your venue will have the appropriate number of seats being sold, a curtain
or other kind of space to be used as a backstage area, and a clean clear floor ranging
from 13’ x 10" to 30’ x 20'. Please note that these spaces may include architectural
elements like columns in the middle of the stage or low ceilings that could impact
your staging. Staging on the floor is not recommended due to the sightlines of
our venues. If you plan to stage parts of your performance on the floor please be
prepared for the audience to comment on their disappointment because they can't
see. When considering your needs please consider the space that your scenery,
equipment, cables, and any other element needed for your show will take up. This
must be included and considered in the plan for your stage needs. Please also
consider audience pathways and emergency exits when staging your production.
Flexibility within staging and space needs helps create the best outcomes when
working with pop up theatre spaces like at Cincy Fringe.

VENUE TECH

The Cincy Fringe Festival has a history of providing exceptional support to our artists
and that is in no small part due to our awesome team of venue techs. Each venue is
guaranteed at least one person designated as the manager & technician of the
space. Your venue tech is responsible for making all the technical magic, being good
stewards of the space, helping patrons, keeping time, assisting the box officer or
house manager, and doing it all with a splash of positivity. You will get the
opportunity to work with your venue tech to decide the best way to run the tech for
your show. Venue techs are able to multitask, but if you require more than (2) devices
(light board and sound board) to run your show we require that you bring another



15

person to assist. Stage managers are always welcome and can be vital along with
your venue tech to having the most efficient & effective production process.

LIGHTING

We guarantee that your performers will have light and be able to be seen by the
audience. Each of our fringe venues are equipped with lighting to have a warm wash,
cool wash, and a special to be focused where your show needs it to be. This typically
means that the entire lighting set up is (4-6) standard theatrical lighting fixtures. We
offer the ability to use colored gels to make your lights a single color in some lights.
Lighting control is done with faders that control the lights individually. Some venues
may have more capabilities, but additional capabilities are not guaranteed. You can
create beautiful lighting moments with very few lights, and working with your venue
tech is the way to achieve these looks.

SOUND & PROJECTION (if equipped)

We guarantee that every venue will have the ability to plug in your device and play
music or sound cues through a speaker. Venues are typically equipped with speakers
that fill the room with mono sound attached to an ¥&" (headphone jack) cable that
you can plug in to your device. Your sound cues & music must be downloaded
because wifi is not guaranteed at your venue. We recommend using Qlab (free
version available) for sound cues. Projection screens & projectors are not available
at all venues. If your venue has projection capabilities, projection cues must be
downloaded and played from a device with an VGA port or adapter. Sound helps set
the mood, so don't forget about house music as you create your show's soundscape.

NOTE: Cincy Fringe is unable to provide any musical instruments including

. pianos. If your show requires musical instruments to be plugged into our sound

. system please notate this in your tech survey and talk to Cincy Fringe Production
* Staff about this in your tech meeting.

STORAGE

A small amount of storage is guaranteed for the time you are actively performing.
Storage is not guaranteed between shows. Some venues have a small amount of
storage that must accommodate every show in that venue. Valuable or consumable
items may not be stored at your venue. Cincy Fringe is not liable for any item
damaged while stored or being used during the festival. All storage needs must be
pre-approved by the Cincy Fringe Production Staff prior to being brought into the
space. Please reach out to Cincy Fringe Production Staff with any storage needs to
discuss options, if needed.

THE PROCESS:

Proper planning & excellent execution make for the best summer theatre party ever!
Every step in our technical process leads to the best possible show and technical
experience for your performance group and the entire Cincy Fringe Festival. Thank
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you in advance for meeting deadlines, keeping to your time limits, and allowing us to
help make your show a success!

SAFETY

Safety is the most important element of the tech process. Your venue tech will help
guide you through the best way to be safe in your venue. It is your responsibility to
make sure you and your performance group are following all safety rules &
guidelines. Please reach out to Cincy Fringe Production Staff if you have any safety
concerns.

SCHEDULE

January 29, 2027 - Acceptance into the Festival
PRE-PRODUCTION PROCESS
March 1, 2027 - Tech Surveys Due

March 7 - April 10, 2027 - Virtual Tech Meetings if necessary (based on
availability)

April 9, 2027 - VVenue Assignments, Ground Plans and
Performance/Tech Rehearsal Schedules issued for confirmation within
48 hours

Technical Check Ins — As needed

TECHNICAL REHEARSAL PROCESS- 3 hours total (beginning 6/1)
Load In: 30 minutes
Setting Cues: 60 minutes
Dress Rehearsal & Photo Run: 60 minutes
Load Out: 30 minutes

PERFORMANCE PROCESS- 1 hour 45 minutes total
Load In: 15 minutes
House Open: 15 minutes
Performance: 60 minutes
Load Out: 15 minutes

PRE -PRODUCTION PROCESS EXPLAINED:

TECHNICAL SURVEYS due March 1, 2027
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Technical surveys are designed to help us understand the technical needs of
your production. All the technical needs of your show should be noted in the
survey. We guarantee the ability to light your performers with basic wash
lighting, the ability to plug your device into a speaker to play sounds/ music,
and a clean safe space to perform. Anything beyond these elements should be
noted in your technical survey & discussed with the Production Staff.

VIRTUAL TECH MEETINGS: Mar. 7 - Apr. 10 & TECH CHECK-INS
After your tech survey has been reviewed a virtual production meeting may

be scheduled with Cincy Fringe Production Staff to discuss details and
possibilities. This is a great time to go over the technical needs & dreams you
noted in your application & tech survey. Production Staff will help you dream
big in the most logistically possible way. Additional tech checks in will be
planned, as needed. If your tech needs MUST change please schedule a tech
check in to discuss if we are able to accommodate your request.

TECH REHEARSAL PROCESS EXPLAINED:

LOAD-IN
Time is precious at the Cincy Fringe festival, so we ask that you plan

accordingly so that your load-in and out takes 15 minutes or less. This means
every item that you need for your show must be able to be brought into the
space, set up, and tested in 15 minutes or less. Unfortunately, Cincy Fringe
Production Staff have many other duties and will be unable to help you with
this process, so please bring friends if you need another set of hands. Packing
light and organization are the keys to beating the load in clock!

CUE-TO-CUE
During the cue to cue portion of your technical rehearsal you will have the

opportunity to work with your venue technician to achieve the perfect look,
atmosphere, and timing for each moment in your show. This begins with
talking through the show with your venue tech. You are required to bring a
copy of your script or outline of your show for your venue tech to take notes
and keep in the venue. Cue sheets are preferred, but not required. Venue techs
are able to multitask, but if you require more than (2) devices (light board and
sound board) to run your show we require that you bring another person to
assist. Stage managers are always welcome and can be vital along with your
venue tech to having the most efficient & effective production process.

Once your venue tech has an idea of what your show entails and the
atmosphere you want to create you can begin to set lighting cues and mark
the timing for sound & projection cues. Cue to cue technical rehearsals
typically go through the show to set all the cues then run the show to make
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sure everything works together. This is the only time you will have in the space
to tech the show. Venue techs will help keep time and lead you through this
creative process.

FINAL DRESS & PHOTO RUN
After you have created cues for your show you will have the opportunity to

have a final dress rehearsal and photo run. Cincy Fringe will provide a
professional photographer to take pictures of your performance during your
final dress rehearsal. This is also the only time your venue tech will have to run
the show before an audience is present. It is important to run the show as
close to the way you will perform it as possible. Doing so will give your venue
tech a chance to run the show, you a chance to make final notes &
adjustments, and your photographer a chance to take great photos! Any
changes made to your show after your final dress rehearsal must be
communicated to Cincy Fringe Production Staff. Any significant changes must
be submitted in writing and significant changes are subject to approval by
Know Theatre/Cincy Fringe staff.

LOAD-OUT

Congrats on a great final dress & photo run! Now you will leave just as fast as
you arrived. Like load-in, load-out must take 15 minutes or less. This means
that every item you need for your show must be able to be disassembled and
taken out of the space in 15 minutes or less. Again, Cincy Fringe Production
Staff have many other duties and will be unable to help you with this process,
so please bring friends if you need another set of hands. If you plan on
greeting patrons after the show, please account for this time in your load out
process. Typically, artists will spend around 5 minutes post show getting water
and talking to patrons, so you may want to plan for a 10 minute load out time.

PERFORMANCE PROCESS EXPLAINED:
Congrats on all your hard work! You made it to your opening performance!

LOAD-IN (15 minutes total; 30 minutes before the show)
You will gain access to the space 30 minutes before your show begins. You

have 15 minutes or less to load in and prepare for the show. Your venue tech
will help you keep time, but will be unable to help with anything other than
checking the technical elements. You can accomplish a lot in this time, so
make a great plan ahead of time for maximum efficiency!

HOUSE OPEN (15 minutes before the show)
The audience will start entering the venue 15 minutes before the start of the

show. Often, audience members will be waiting outside, so we cannot hold
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the house unless it is an emergency. Keeping to your 15 minute load in time
enables you to be ready for your show and our patrons to be seated on time.

SHOW TIME (60 minutes total)

Cincy Fringe shows are ready and start on time! At the start time of your
performance, a Cincy Fringe Staff member will give a curtain speech and
introduce you. The crowd will cheer and off we go! You will present a fantastic
show and the crowd will cheer at the end! Shows are required to end exactly
one hour after your show's start time. This means that you should plan for your
show to be around 55 minutes or less to account for the curtain speech and
any variance in performance. It is vital that your performance end on time.
Going over time will affect every artist after you in the space and could cause
patrons to miss their next show. Please be respectful of the time limit so that
everyone can enjoy every moment of your performance and others.

LOAD-OUT (15 minutes total)

You did it! Now it's time to load out then celebrate! You have 15 minutes to take
everything down and exit the venue. As a reminder, you may want to plan for a
10 minute load out time, so that you can spend the first 5 minutes meeting
patrons and getting congratulated on how awesome your show was. Please
be respectful of your show length and load out time. Your timeliness keeps the
festival running smoothly and shows your respect for other artists.

CONSUMABLES, MESS & SPECIAL EFFECTS

Want to add that special something to your show, notate it in your tech survey and
talk to the Cincy Fringe Production Staff at your tech meeting. We are happy to help
make your wildest dreams come true..within reason. Want to eat onstage or make a
mess? No problem, as long as you present us with a plan that accounts for safety
concerns and/or the ability for you to completely clean the area in time for the
audience to exit safely or by the end of your 15 minute load-out time. All
consumables, mess or special effects must be discussed in advance of your
technical rehearsals.

We DO NOT permit:
Fire, Flame, Smoking, Fog, or any other element

that may affect health or safety.

E NOTE: Cincy Fringe reserves the right to refuse the use of technical elements if it
. does not deem such elements suitable for the safe operation of a venue or the

. festival as a whole. Likewise, we reserve the right to remove from the festival
lineup any production that does not remedy such safety issues.
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LAST MINUTE CHANGES

Cincy Fringe Production Staff work hard to provide the needs for all 30+ shows in the
festival, over a dozen special events, over 100 artists, and over 10,000 patrons all while
making technical magic happen onstage. We plan all year so that we can provide
you and your production the best experience. We love a challenge, but please
understand that we are often unable to provide support for last minute changes.
Feel free to ask, but we reserve the right to say NO to anything that was not
discussed prior to your technical rehearsal. Thank you for helping us make the
best festival possible by planning ahead and communicating your needs!

BOX OFFICE & Front of House

Cincy Fringe handles all the Box Office and Front of House services,
but there’s still a ton of info to share with you regarding those
operations, especially when it comes to our Payout System.

COMPLIMENTARY TICKETS

Each Primary Lineup and Special Event production in the Festival receives 2
complimentary tickets per performance to use for their production only (e.g., a
production with 5 shows gets 10 tickets). Comps may be used in any combination of
people and performances so long as it does not exceed the total number of comps
available (i.e., using the example above: 10 on one performance, 5 on two
performances, etc).

To place comps, the production’s producer (and only this person) must submit the
Comp Reqguest Form 48 hours prior to the performance, but not more than a week
before Fringe begins. Comp requests placed with less than 24 hours notice will be
denied. Comp requests given outside of the provided form will not be
considered. Once a production has used all complimentary tickets, they may
purchase additional complimentary tickets for the cost of the Festival's portion of
normal payout ($9.00). The Artist agrees that they forfeit their $9.00 payout on any
extra complimentary tickets. Complimentary tickets of any kind may not be sold
second hand.

Also, the Festival reserves the right to issue a reasonable number of complimentary
tickets for each Artist's show for media, sponsors, etc. Artists shall not be
compensated for these tickets, but will receive a count of all tickets issued with a
settlement report.

USHERS

Part of our fine army of volunteers, our ushers will be at venues to help pass out any
programs, tear tickets, and direct patrons to seats. If you have any special instructions
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for your ushers, please discuss them with the Volunteer Coordinator and KTC Staff.
Like all our volunteers, give them a big thank you.

POSTERS/POSTCARDS

We highly encourage you to promote your own show. We will have designated
areas where postcards can be left. We recommend that you hand out marketing
materials for your show outside of venues while patrons enter or exit for shows.
Please be mindful and avoid disrupting the box office services.

The Producer's Handbook will contain more information on creating and distributing
promotional materials and is issued to producers following acceptance in the
Festival.

TICKET PAYOUT DETAILS
The Cincy Fringe offers a 50/50 split on Box Office revenue after pass and
ticketing fees are deducted.

Tickets and Passes

Single Tickets are $20. Patrons are also given the option to purchase $24
tickets at the “Love Your Artist” price.

The All-Access Pass is $330. These passes are non-transferrable and
allow the patron to see all productions in the festival.

The Fringe Flex Pass is $90. The Fringe Flex Pass is a 5-ticket pass that is
transferable and can be used in any combination of patrons or shows.

Ticketing and Pass Fees

Regardless of the type of single ticket entry, we'll remove a $2 ticketing fee for
every entry into your show. This covers part of our ticketing system and credit card
fees. Cincy Fringe retains approx. 15% of each All Access Pass and each Flex Pass
sold to help cover the cost of materials and labor in creating the pass as well as
Managing reservations.

Payout Formulas

Single Tickets: $20 (Including Ticketing Fees)

Calculation:

$20-$2 Ticketing Fees
$18 +2=%9

Artist Payout: $9.00/entry

Love Your Artists Tickets $24 (Including Ticketing Fees)

Calculation:
$24-$2 Ticketing Fees
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$22+2=9%N
Artist Payout: $11.00/entry

All Access Passes ($330)

*We pay a flat rate based upon the total number of passes sold rather than upon All
Access entries to individual performances. This means that each Primary Lineup and
Kids Fringe production in the Fringe gets a guaranteed payout.

$330 - 15% Pass Fee of $50 = $280

$280 + 2 = $140

$140 + 28 = $5

Artist Payout: $5/pass sold

Fringe Flex Passes ($90) Good for 5 entries
$90 - $15 Pass Fee = $75

$75 +5=$15

$15 + 2 = $7.50

Artist Payout: $7.50/entry

*Note: all payout accounting above is subject to change. The finalized payout
accounting will be issued in the Fringe Producer’s Handbook - available after
applicant’s acceptance.

TICKET PAYOUT REPORTS
Know Theatre Admin. Staff will generate daily ticket sales reports for each of your
performances. The ticket payout spreadsheet will be part of your Show Folder.

This payout report will be updated by 12am on the night after each of your
performances and can only be used to review previous performances; they may not
accurately reflect advance sales.

ARTIST PASSES

All members of a production actively participating in the execution of each
performance will receive an artist pass. These non-transferable passes grant artists
walk-up entry into all festival performances five minutes before start time, if there is
available seating. You may be denied entry or asked to vacate a seat in favor of a
paying patron.

Your pass may also be used for discounts at the festival and around town. You may
purchase Fringe t-shirts at a reduced price, and at Fringe Late Night, you get
discounted prices on beer, well liquor, and wine. Premium drinks are at regular
price. Please note that you MUST have your fringe pass on your person, and you
MUST show it to the bartender in order to get this discount.
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NOTE: "Active participation” requires serving on the cast or crew for a show,

. including load-in/load-out assistance, for each performance during the festival.
< This requirement may end up excluding designers or other team members who
aren’t needed for the day-to-day execution of the show.

OUT-OF-TOWN Artists

HOUSING
Lodging can be the most expensive part of travel, so we do our best to provide
out-of-town artists with FREE housing for the entirety of their stay with us.

As our neighborhood has gentrified, we've moved almost exclusively to Billeting for
these housing needs, meaning artists stay as guests in the private residences of local
artists, patrons, and staff members. Private Billeting is the only option for housing
that is free, so if you need more privacy than a guest room provides, you may be on
your own. Also note that we can’t guarantee to have unified accommodations for
groups of 4 or more, meaning you’'ll more than likely be split up.

NOTE: We cannot provide any housing for out-of-own artists
. participating in a locally produced show.

PARKING

Parking Meters

Parking meters in our area are active in our neighborhood of Over-The-Rhine
(South of 14th Street) from 8 a.m. to 9 p.m. Monday through Wednesday, 8
a.m. to 11 p.m. Thursday and Friday, 9 a.m. to 11 p.m. Saturday, 2 p.m. to 9
p.m. Sunday. Rates around the theater are around $2.25 per hour. Most
meters have a 2 hour limit, but some open up to 4 hours after. All meters now
take credit cards, and there is also an app (CincyEZPark) that can keep you up
to date and ticket-free.

Paid Parking Lots

The closest lot is immediately to the south of Know Theatre on Jackson Street.
It usually costs between $15 and $20, though that price can go up if there's a
big event or soccer game. The parking lot to the north of the Know is only
available on evenings and weekends. There's another surface lot at the corner
of 12th and Vine. There are also a few lots on the south side of Central Parkway
that are pretty affordable, though some of them require cash.
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Parking Garages

The garage across the street from us is monthly only during the day, and $5 at
night and on weekends. Please note that they do sometimes increase to $8,
usually when there's a special event happening. This is usually equal to or
cheaper than parking at a meter all day. For daytime parking garages, the best
choices are the Mercer on Vine near 14th, and the Washington Park Garage,
accessible from Race or EIm. Further afield, the Hard Rock Casino has a
spacious parking garage.

HOUSING DETAILS IN PRODUCTION SURVEY

We gather final information about your housing needs in the Housing Survey, which
will be distributed after acceptance, in February 2027.

Once accepted into the festival, you will have an opportunity to detail any specific
housing needs. Please note, however, that we may not be able to fulfill all your
requirements and that Cincy Fringe will have no obligation to arrange housing for
you if we're unable to accommodate your needs at the housing we have available.

Pick of the Fringe AWARDS

THE DAVID C. HERRIMAN ARTISTS’ PICK

Each artist gets to vote by online ballot for their favorite production (not including
their own show) to decide the winner of our award named after one of Know
Theatre's biggest champions.

THE AUDIENCE PICK

The Audience Pick of the Fringe celebrates the outstanding performances patrons
have seen during the Festival by letting them vote for their favorite production. This
is decided by paper ballots stationed at every venue during the second week of the
festival.

THE RICK PENDER CRITICS’ PICK
The official Fringe Festival reviewers from our local publications will submit their top
three choices to determine which show was most beloved by the critics.

THE DR. ROBERT J. THIERAUF PRODUCER'S PICK
The staff of Cincy Fringe gets a chance to pick their favorite show of the Festival for
this award named in memory of a dedicated and beloved Fringe supporter.
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THE LINDA BOWEN ALL ACCESS PICK
All Access pass holders choose their favorite show with this award named in memory
of a dedicated and beloved Fringe supporter.

THE HENRIETTA BARLAG SPIRIT OF THE FRINGE AWARD

This award is given to a member of the Cincy Fringe community who embodies the
Fringe values of creative innovation, community support, and commitment to the
festival.

ENCORE PERFORMANCES

Encore performances are now determined separately from the Pick of the Fringe
Awards, and are voted upon by Artists, Critics, and Producers (our Know and Fringe
Staff) during the first full week of the festival and announced during After Hours on
the second Saturday of the festival. Three shows will get one additional performance
on the final Saturday of the festival, performing on Know Theatre's MainStage.

More info on this process will be available in the Producer’s Guide for shows that are
accepted to the Fringe.

WHAT IS FRINGE?

FRINGE FESTIVALS IN GENERAL

Fringe Festivals feature arts programming of all sorts and have become a popular
and recognizable entertainment entity across the globe. The first Fringe began in
1947 in Edinburgh, Scotland, and now the Fringe Festivals that exist are renowned as
a way for independent artists to self-produce and present work free from censorship
or artistic restraint and, in turn, for audiences to delight in original content not
typically featured at their local theaters. Fringe is beloved for offering an immense
variety of entertainment for all ages in a high-energy atmosphere.

Click here to learn more about Fringe Festivals

«..AND CINCY FRINGE IS NO DIFFERENT

Each year we present 150+ live performances from more than 35 groups and artists
over two weeks in five or more pop-up venues around the Over-the-Rhine (OTR)
neighborhood of Cincinnati. The size-limited nature of the Cincy Fringe makes it
incredibly accessible for audiences and artists alike; over the two weeks of the fest, it
is possible to see everything.


https://en.wikipedia.org/wiki/Fringe_theatre
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Productions selected for our Primary Lineup, the biggest programming component
at Cincy Fringe, are chosen with help from a jury of 50+ arts professionals, educators,
and journalists from Cincinnati and across the United States and Canada. While
jurying is less common among Fringe Festivals, our curation process helps us
thoughtfully select a lineup that’s rich with a variety of styles and representations.

Cincy Fringe also includes an abundance of additional programming options, from
art installations, musical guests, and street performance to workshops and free
nightly after parties at Know Theatre - which serves as Fringe Headquarters. It's a
HUGE event in the Cincinnati arts community as we see hundreds of patrons come
to the Over-the-Rhine neighborhood to take it all in.

Cincy Fringe HISTORY

OUR STORY

Twenty-four years ago, at a local hillside tavern, local theatre professionals Nick Rose
and Jason Bruffy shared some drinks and contemplated what they felt was missing
from Cincinnati’'s rich theatre and arts scene. From that conversation, the seed of a
local Fringe Festival began to germinate and, with the assistance of Jeff Syroney, the
first Cincy Fringe was launched in 2004 as a component of Cincinnati Shakespeare
Company's Studio Series.

In 2006, Jason accepted the role of Artistic Director at Know Theatre of Cincinnati,
which - thanks to the generous support of the incomparable David C. Herriman -
had just moved to a versatile performance space in the up-and-coming historic
neighborhood of Over-The-Rhine. Cincy Fringe merged with Know Theatre, creating
what was, at the time, the only regional theater that also produced a Fringe Festival.
Know Theatre's unigue home at 1120 Jackson Street, equipped with a full bar, lobby,
and cabaret stage, served as the ideal location for Fringe HQ and has since provided
an unparalleled opportunity for the community to celebrate together each night.

In 2007, Jason brought in Eric Vosmeier to take the reins of Cincy Fringe and the
“Kinda WEIRD. Like YOU!” era began. During Eric’s tenure, the Festival's success
began attracting new, exciting talents — including international artists from as far
away as Australia and Israel — and we debuted iconic new programming, like Fringe
Next, which offered Primary Lineup slots to local high school-aged artists, and Fringe
Development, which uses the critical mass of creativity at the festival to workshop
new projects and offer free artist-led classes.

In 2014, Eric departed Know Theatre, leaving the Festival under the leadership of
Producing Artistic Director, Andrew Hungerford, and Associate Artistic Director,
Tamara Winters.


http://www.cincyshakes.com
http://www.cincyshakes.com
http://www.knowtheatre.com
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In 2020, Zach Robinson became the Know Theatre's Artist and Community Relations
Manager, helping to steer the Cincy Fringe through the long, dark nights of the
pandemic.

In 2022, touring artist and theatre maker, Katie Hartman, became Cincinnati Fringe
Producer and ushered the festival into the “Cincinnati’s Summer Theatre Party”
era.

In 2024, local director and 11-time Cincy Fringe Producer, Bridget Leak became
Producing Artistic Director and the leadership structure of the Know Theatre shifted
to include Managing Director, Ri Moodie.

And from the very beginning, our longest serving Fringe Veteran, Doug Borntrager,
has been there to make all things tech happen.

CINCY FRINGE ON THE INTERNET

We consistently make important announcements regarding deadlines and events
via these platforms, so follow us wherever you can.

Cincy Fringe on Facebook
https://www.facebook.com/cincinnatifringefestival

Know Theatre, Producers of Cincy Fringe, on Facebook

https://www.facebook.com/knowtheatre

Instagram
http://Www.instagram.com/cincyfringe
http:/www.instagram.com/knowtheatre

Our websites
http:/Mww.cincyfringe.com
htto:/ www.knowtheatre.com

CLOSING

If you have any further questions, concerns, brilliant schemes or you didn’t find what
you were looking for, please feel free to email your queries to

bridget@knowtheatre.com
NOW CiNCY
FRINGE
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